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Security InformatZon

TO: Criefs, Field Buresaus
FROM: Chielf, F=IS
SURJECT: let*er of Insﬁructinns

*

GRVFEIAL

1. 'A troject for constrict
hes veer erproved Ly the Direc
to bidders. Constiuction bids
Francisco. Plans and specificetions
nearins completion, All requisitions vith
be Icsued fron existing stocks have been subnitted.

2. A project for completion
vy the Director. Trancfer of funds
expecdited to meet deadiirnes,

‘3. Jeel acci cz.m. n ol ‘the foll
effective 17 4 pril 1 ‘

Tast ard ".es% Cnast Bureaus:
.Electronic Eng, (Radio) ™ 1 pos.
Info Spec (FPgn 2récst) 1 pos
ilediterranean Furesu;
Chief llonitor 1 pos,
Info Spec (Fgn Brdest) 1 pos,
Info Spec (Fgn 3rdest). 3 pos.
Tlectronic Zng. ( :iad o) 1 pos,
Ckinawa Purecu:
Ciief iiernitor "1 pos,
Info Spec (Fpn 3rdcest) 1 pos.
Info Spec (an Bracst) 3 nos,
Clecironic ing. (Radio) 1 pos,
Teletpe Querator 1 nos,
‘Tolyo Fureau:
" Teletyoe Ope"-'ztor 1 pos,
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ving FHIS field position
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ion and equirment of the new Santa Rosa station’
tor, end plars and spceifications have teen iseued
are screduled Lor arening on 1l sy 1953 in San
Tor anterna ard underground prer lire are
the exception nf.‘ thoge for items to

of the Olr..na..c. Civb~Cheller-BCY was approved.
for constructinn and furnis shinre is. Leing

oS approved

G-- 9 to Gu"‘la.
Gf-11 to

Gs~-12

Gl-11l 4o G812 3
Cell 4o G512 )
GS-9 to 3311,

GE-9 to GA-1l

el S0 G012 o
£5-11 40 G&=12 .
Coa3 %o [e=11 L

T=9 %o 711 ‘
GS-5 to ¢85
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SICHIT
fecurity Information

L The Chief, FBIS and Admindstrative Officer completed field inspections
of FBIS Burcaus, returming to Eeadquarters 27 April 1553,

FDUTHIST: L TZ0H

1, All recuosta for part time ecployrment, scanaling, &and other pereonal
rmatters for waich cleerance is recuired should be subnitiod in six cojies,

2, One or two bureaus! Hontily Progrees feports tend %o include excessive
datail of uerzinal importence. Unless of urusual significance, indivicdual
leaves of ztrence, promotinns, periodic calavy increages, end ermployment appli-
cations should be omitted, In referring to testing or esppnintment of nonitor
cardicates, language fields in which applicants are cualified should e reported
in lieu of nere reference to individuals ac mono or rulti-nonitors, Coverage
change minutiee, and day to day fluctuations of specific programs shoald be
avoided in favor of more comprehensive and general descriptions of coverage
and reception trernds. 2epsir or maintenance of property ancd ecquipment should
be mentlioned only when of a non-routine nature and of gignificance in revealing
equipnent perfomsnce.

CDITOXT L, 500 1m

1. Inouiry has been addressed to the Internationsl Information Adniristration,
Department of State, as to VOA views on the zcope of the preceny FRIS ' yrire !
sexrvice to V0i, New York. This inquiry was nade in view of curszilment of VOA _
operations. .

2. Ixuensive Tield vowerage o vadin reaction tn the President's 16 April
speech %o the Americen Society of icwspaper Fiitors facilitoted the preparation
of two reports for the Thite House swaming up world—wide comment on the creecn.

4 eimiler regort on rezctions to the 25 April FRAVDA editorial article on Lhe
President's addrecs was prepared for <he Deputy tirecter, Inteilizence, for use

in briefing the l'atfonel Security Council. Field ecitovs gheuld bear in mind

the importence to CGovermmert policy mehers of promnt informetion on "estern

as well as Commurdst reaction to such pronourcements as *rhe PRAVDL article, with
particuiar exphasis on precs and radio items wnich night be construed as reflecting
official views., The field :mmust be relied upon Joxr fully reprecentative coverage

of such material, including editorial roundups when appropriate,

3. The volume of Soviet regional briefs sent in from the £30ld, particularly
from the Mediterranean Bureau, has Lecome =o large as <o zrcelude rezular pub-
lication of all of them in the Daily Report, An effor: is being rade *o publich
materiel of the videst general initercst and to chermel the mo-e specialized copy
directly to consumers. The perconrel briels, vhich have been very well received,
are sert either ‘o the Agency's Biogrephical Regicter or to the State Department-
for recording, filiny, anc distribution. Almost all of the briefs are used in
one fom or another,
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L. There has been great interest in'the materisl filed on Soviet republican
and regional Government and Party changes, The repoacts hove come in pomptly and
in good rorm, enabling fEIS o cortribube suvstantislly to efforts to riece
together the vieri-us chanzce and deta-mine tix pattern being folloved under the
new regime. Edivors sre referred to pages 2 through 5 of the 23 April Political
abstracts for & single week!s compilation of this rsatorial, which may provide
song indication of the scope of the reorganization in progress at the lower
goverrnental lcovels. ‘

5. Preparation of the new Field Manual on the proceesing of broadeast
material vas complcted, Copies have been sent to all buresus, and to the FBIS-BBC
Standardization Comgittee for it$ considerstion., The manuel is interded as a
basic outline on nbjectives and procedures, not as a set of rigid regulations.
Individual burecus are expected to have their own manuals detailing the specific
procecures appropriate to their particular operating conditions and areas nf
coverage anu should utilize the more generalized master manuzl as an over-all
guide, subject at all times to the exercise of editorial cdiscretion in the -
handling or individuel provlems. A rumber of bureaus have already reported
progress on, or completion of, editorial manuals or sets of Girectives.” Tt is
urged that thesc be kept up to date on the tasis of recuirements comm:nicated
by message, memorandum, ami in the monthly Letters of Instruction. C

6. Elitors ere reminded that the sending of an FYT about an upcoming text
does not relieve trem of responsibility for filing independently the full text
of the ULrowicast to which the FYT refei's. The ficld editor should rot expect
"R" wire and Daily Repnrt editors to incorperate his ¥¥I in the follow-up
meterial. £ case in point is the 20 ‘pril P.UVDL ecditnricl on the Soviet
roply to the z2preal for a five-power peace pact, an important broaccast re-
quiring full and acturate reporinge. A lenythy IYI was filed by the London .
Burvew, followed not by the tex’ but by & portion of the toxt which was to be
pieced together with the FYI %o form the full alitoricl. This is at best =
ricky, procedure which inevitably slows up hamdling et this end,

7o Pcrsonal and place names in press copy siaould as a general rule be
changed to conform to FBIS spelling, and in any case to stancard American spell-
in, whenever possible. & recent reference in an AFP story %o the "Chan Statesw
(Shan Statec) is an cxampie. The substitution of "ch" for Mahn is common in
Freach copy. Similar cases are the phonetic versions of Latin American names
in the point~te-point T..8% copy from Montevideo, '

ThSS point-to-point material from Chin: tn Moscew particulerly

can be cleaned up in this respect, It should be borne in mind that

English spelling of Chinese nemes is purely arbitrary. The Russians

do not use the “ade-Giles system, and tie more phonetic TASS versions

should be changed to conform to “ade-Giles whenever poseible, TISS

renders Kwelyang as Guiyan, Kweichow as Cuichjou, Tiuantao as Iguandan,

ané 8o on; consistently using g whese "ade-Ciles uses k, d ineteud of t,

and b instsad of p. It should be poerible in most ceses to clear up: -

Chinese names in TASS copy in tke field and change them to conform'to -

the style used in the Daily Report. e

3
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In the same connection editors are reminded that the spelling of
Cnincse place nawves in «7ITs3S, AFP, and PiRASIZ copy is freyuently at
variance with FEIC style. Treferred svelling of soue of the more common
names is: Sgechwen (robt Szechuen), Tsinghai (net Chinghai), Chingchiang
(not Chinitieng), Mn-sia (ant Finihoaia), end Hopei (not Hopen — the siyle
here ras been adopted tn aveid confusicn with Hupeh). Note tkat in the
case of gome of thece move common nemes 7070 nakes excentions to ~eneral
use of tie lade-Giler system, in the irtereste of clarity ond conformity
to the style of other .gency publicatiors.

8. Editors are veferred to Parvagzraph 2L of iie Field kamel for a descriptic
of ¢he rature and formet of Briefs. [lemse keep Briefs within the spirit of this
definiction, and above all keep them bricf.

2. [11 bureaus are reminded to use a8 "Not for publication or uze on wirg"
subslug for news agency intercents vhich are clearly of an edministrative or
service-message nature. . Intercepts veferred to are “nose which correspord to
our own acdministrutive and service messazes as uistinect from the regular monitori:
file,

FIRID OFZR ITOLS

1. n FYI€ nonitoring susvey migsion explored the Niigata area on the west
coast of LHonshu, Jepan es a posritle sucstitute site for tize Hokl:aido Bureau.
Prelimirary repo-ts indicited that tuis locatian would provide adequate reception
for most target areas. The suitability of Hiigata from an ogerational etandpoint
is presently under active study and a recommerkiation vill be mede in the near
future.

2. It vas decided Lo disconcinue the direct chrmnel telotyze =ervice leased
from AT?>T between Lonacn and “achingten, This circuit vas shared with the Aumy
and Alr Force, whose withdrswal re:dered the cost to F77¢ of centimuing this
gervice erxcessive, Histing lines throu; h Heidelber: will absoro the forme:
direct chennel trefoie, which has in recend wonths ropresented only a small

portion of the Utotal Lomlon~ aghiarton velume. Deliyc are rot anbticipated.

3. Qkingwa Duresu is coapliuented on its perfect rveco.d of zero discrep-
ancies in communicatiiis ag wonitored by ASA dursing Lall the aonth.  The Duredu
i3 zlso complinented for its alert hamdling of coverage of the Laotian invesion.
Reception of tho Vientiane tranamission provides & unigue soures of inforustion.
It will not te surprisin; it the invasion forces shortly avppear on the air with
a trensnitter, poseibly the rocent disconti.zed Saignn~sholon transiitier, and
watch for such a development should be meinteired. An asteupt by the Okinava
Eureau to ii:tercept news zgency irananissions out of Zangkok to supplement
rmeage: Radio Bangliok coveraye would be appreciates. '
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PERSONIILL TIL'1G..S

1. lew Lapioyees

Telez. Typwr, Opr.
Teleg. Typwr. Opr.
Teleg, Tyowr. Opr.
Teleg., Typwrr. Opr.

2. Cepcratimns
i e e ——

3. nReasci maents Fron

Info Spec (I'cn Brd)
Editarial Braacn

Teleg, Typwr. Jpr.
xitorial Eranch

Info Snec (Fpn Brd)
tiediterranean Burcau

Aumin, . sst,
Teet Coret Turesu

Bditoriel Branch
Editorisl Branch
Zast Co2et Eureau
Bost Coast Burcau

To

inlo Zpec (Fgn Brad)
Okinava Sureau

Cleric
Jdamin, Sterf

Intellizence Qfr,

50X1

50X1

50X1

Crecial Reporte Branch

.dm:‘-.:-. 2 sstl.
woncon Buresu

LAd LT

o o

FIID /

Q

50X1
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